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1.Senior Programme Coordinator 6.8 {8 = ik fek 2 15 BE&ED

(Ref.:_S.I\_II.'I (IVTC-T)/30/01/26/M) (#R%% : Relief SVRI(SCOJYW)/30/01/26/M)
Responsibilities: S EE

— Lead a sub-team to develop and implement curriculum -
for the vocational training and intervention programmes T{%E}J#ﬁﬁ%’ B A TH R RERAINR - R AR

- Assist in managing quality assurance of training LNETEREII AR (I REY)  F T B8R RA TEMEl
- Responsible for designing, developing, and reviewing W BE—F2EBL

the curriculum and intervention programmes _ =
— Supervising staff in developing and implementing T””BMET—_”ixiE%m Pz_mi%’ééb

related teaching materials and strategies B T””BMETTI_t *EA_HW%BTE 2R
— Building networks with schools and community - BEEESEHTREEEM IS SHRAMIVEER
~ Perform other duties as assigned BE  IATHRE TR DB R
ISeg:Icrheerrc;i'r;tfi:egree or above in Art/ Education / Hotel Epéﬁﬁtﬁ‘:\ . JUEE o,

Management or relevant disciplines - RBHLIEREE _EEPEU‘J:&F (BIREH 3 F4t
— Atleast 3 years of relevant post-qualification experience $ﬁ¥{§§i HIEZ s
= Highly proficient in written and spoken English and "*ggt,_é/n}||ﬁ§[$§)\j:/)fﬁw@)%gﬁ%glf’g#%g%ﬂ
- grc;?isiseency in computer software applications and 1E§E

processing - BTEE R ARRMFE  HREHSEMBERR
- Work Location: Tai Po 8%

- AERSERE - XEREBDG « PEUTF

2.Career Coach - BB E R R

(Ref.: EO“VTC—T)/30/01/26/M) _ Iﬂiiﬁ’,%ﬁ . /9\

Responsibilities:

- Coordinate job matching and follow-up services by 7§,||ﬁggm (4B5E : TIIDSC-ND)/30/01/26/M)

providing support to trainees and their employers

— Explore new job opportunities in different industries REEE

— On-site job instruction / follow up - BESTHA/ Bl ETEEAL  BEMPEER
Requirements: R HESEEE]

— Tertiary education or above, preference given in BaEs

Social Science or related disciplines A "
— Experience in serving people with intellectual disabilites ~ — AL EI2RE
— Experience in vocational rehabilitation / supported - ERRFEERE A THCERIB ST

employm‘ent sgwice wiII.be an advantage - BEHSTE)  MEF TEEELEE
- E|:§g?1};;g written English and Chinese and spoken @Eﬁ;ﬁ;ﬁ 9 iy b IR AR L B R -
~ Proficiency in computer application and word processing ~ ~ b RIS X BRI - BEEARHITF
— Work location: Tai Po - T1EtthEL : EoKi¥sER
3.Clerk (ref. cLkavTc-T)/30/01/26/M) 8 {R{EE (KAL)
Responsibilities: (483 : HW(JCPC-3)/30/01/26/M) *

— Handle full set of Accounts such as data entry, accounts
payable, accounts receivables, costing, receipt and REEE -

payments processing - BTFEEREEEATRHEREERHEEERR
- Prepgre monthly rep_orts ) ) ABEA
_ ar;\gdrz general clerical support on routine accounting ,E,%gj} . E,_ﬁl‘gzﬂf%ﬁj”ﬁ
— Assist in ad-hoc assignments when required - BT RHITER BRI E
Requirements: - BRI R EE T F
- Form Sorabove - HfthEIBE (FAERATTEL LM
— LCCI Level Il or equivalent BT

— 2 years bookkeeping experience is preferred - e
~ Proficiency in computer applications, Chinese and ~ FARE '«Zﬁﬁﬁﬁ@rkih%@fﬁﬁniﬂﬂﬁ

English word processing - FEHEKEE
— Mature, self-motivated and detailed-minded - /E\_gﬁ}%gﬁgkj: | fee T ESERB L ZE
- W°'k_L°§a“°” Tai Po - BB R R
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T 25 i - TFhR : K4
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Position (1) (2) (3) (5) (Tai Po)
Hong Chi Pinehill Integrated Vocational Training Centre, Pinehill Village, Chung Nga Road, Nam Hang, Tai Po or by
email to ivtc_hd@hongchi.org.hk
3 (4
TLBEL IE R AE 33 RMATEET A —REFEFE KA THINEEEZE mtk_hd@hongchi.org.hk
B3 (6) (9b) (2 H)
SRR RIS REH T 1 EEEKRBRGSERPO-BIRHILELEEE scoirc_hd@hongchi.org.hk
B4 (7) (oK HERER)
R EKFEREPRBRERE 2 BETHREIEF OCHFHRILR) e EE E dsc_hd@hongchi.org.hk 2L EE
2676-0669 &3
B3 (8) (K3H)
AKX ERTUAHEMENESEF NS AMEDREBEAENE<EENERHLBEETNERE>ITRNNSEE
phvdac03_hd@hongchi.org.hk
i (9a
D M2 AR T O F 14 SREEH X HBARIF U EEE se_sm3@hongchi.org.hk
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